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¥ PunclualionwMariks 3

ORI,

i .sieall danlg dlasll Je2i (M .digisall delll 6 laoadiwi jgo) padyill @
(Full stop / period Qb.o.d?
Question mark ? plodiwdl dolle
Exclamation mark ! x| dolle
Semi-colon dbgsioll dlolall
Colon oliksil
Comma laudl dlolall
Apostrophe Llell dlolall
Quotation marks (Inverted commas) wamaidl Glolle
Hyphen - db il
Dash - dlglall dbyuill
\kSIash / il cﬂo).mJL)
( " Sentence endings IR

Full stop = Period (.) wadqill dollc :dbhdill

ol dyall Jaall g3l e

® Yasser and Peter went to the club an hour ago.

aljlnisy] e
® My grandson Ahmad was born in Jan. 2020.

sl clawil gVl wagall 6 @
® T.S. Eliot (Tomas Stearns Eliot) was a great poet.
® | et'sfindan A.T.M. so | can withdraw some money.

LAnlaill ulisyl alolce o)l dlolsl wadqill blai gihg aiy @
L ® The general manager said, “This is a great day for the company”.
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Question Mark=(?) pleadaiwll dollc
JIgull diloi 6 padiudi @

® \When did Amani leave for the supermarket?
ool JIgaull il 6 pasiud @

L ® You seem busy now, don’t you? )

. 4 Exclamation mark (!) e

Exclamation mark = (!) wio<ill dolc

;mgllglumﬂl;mbﬂoglmglplmpmu °
® “| ook out behind you!” she yelled.
® |'m so excited to go to the park tomorrow!

® [f you come to work late again, you're fired! (anger cun2ll)
® [ eave me alone! (anger cun2ll)
® Johnny, don'’t play with your food! (strict command o)l ol)
® Wow! (Great! - Oh, my god!) (dumall)

® \What an amazing place!
® \What a beautiful house!

® How beautiful she sings!
. J

f N Colon () I

Colon = (:) ¢jlibbgill

.Pilgajl P=! uul P o oo ;’; .
® There are three main reasons for the success of the government: challenging
work, determination and patience.

.oVl dlaall i of dyilill dloall opuiii Loaic Joall g padiudi @
® Try to keep calm during the interview: this will cause a good impression.

s cang log (lgiell gy Jrallg wilaseillg drangll (gliell (6 padiwi
® The Prisoner of Zenda: A fictional Novel.

.Gioallg dcludl (pu Jvollg dill e pueill ©
L ® The ratio of women to men becomes 5:1. Itis 12.30.
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Ali and [ met yesterday.

They travelled abroad.

Ali said, “We will visit you tomorrow".

Do you like pasta?

I called Ali and Mai.

Asia is the biggest continent in the world.

Egypt has strong ties with Sudan.

Rome is one of the world's most beautiful capitals.
Al Daifi is from Bani Suef.

The Pacific Ocean is the world's largest ocean.

The River Nile is the longest river in the world.

Lake Nasser is a man-made lake.

Ahmed is Egyptian but Tom is American.
Toka likes English but she can't stand French.
We like to visit our relatives on Fridays.

My father died in October.

King Abdullah ruled Jordan.

Where will you stay? When will you arrive?
Mr- Dr - Pro

TV-IT-CV

\'Oliver' is the main character in 'Oliver Twist'".

Itisjoinedtothe Mediterranean Sea by the Suez Canal.

The Sphinx is a large stone statue that stands in Giza.

A Capital Letters g

Capital Letters = G pusll wag ol

dloall (3 ;> Jgl

vasaiill Ololle asy dloall (8 By Jgl

gl (8 &> ol

oot slowl ;8 By Jgl
ohlall slowl L6 B> Jol
Joadl slowsl ;8 B> Jol
puolgsll ol (8 By> Jol
ool slowl (8 &> Jgl
Olagmell slowl L6 By Jgl
ol slowd (3 By> Jol
i3l slowwl ;8 By> ol
Olpadl slowl L6 By Jgl
¥l slowl 8 By> Jol
Olowinll slowl L8 B> ol
olell slowl L8 By Jol
gsuwdl ol slownl L8 Wy> ol
il you slownl 8 By Jol
w3l J8 OIS 3 Gy Jgl
(1-9) asy dloall (8 &y gl
o3l ohlaisl 8 B> Jol
OlalSIl Lo 8

clzally alhly (Sl slasl 46 By> o)

d Pauses or breaks

oAl 4Ll gibsillg d bgdioll dlolallg dla wll d lnlell plasiwl pliy ®
Jbiill 6 ¢ 6gall o Ggill

® The comma, semicolon and colon are used to indicate a pause in series.
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Comma LN

in Ellgh!!h LSl @ ol LS aclgd ol g ) w o la

Comma = (,)dda.ull dolall

Ag poiae) pn.l_u.u °
® Yes, it's a quarter past three, Samir.
.dloa) Idgigba;b 151 Loaey gi dlan] | )51 ,09] please dolS J16 padiuii @

® Could | have more cake, please?
® Please, allow me to use your camera,

. .o ||c°i.!b|j.od.g.0|0 3 °

® Omar, you have done an excellent job.

.cpilols ¢pilas .IP v Ao
® \When | was doing the housework, a stranger knocked on the front door.
Jaall J3ls poliell gl ailgsll Jnal padiud e
® He bought two kilos of sugar, a packet of tea, a bottle of oil and five loaves of bread.
dmubiriall caljuell gl ealanll gi calals)l dails Jnal R i e
® |t's important to write in clear, simple, accurate words.
(aulgllaey)  cagnll Ladgi Ylso 2225 Sl wljlell gi ulalsll Jral IOJDJ_qu °
® | can’t tell you now. However, all will be revealed tomorrow at midday.
.wwlisVldole J1d dlnlall Sili.dloall 8l ¢ge piilioll pMSI Jnal padig @
® Tamer said, “| have already tidied my room”.
GJ.DLD'(-ILOQJ_Q_OLQJ.DJ\J.IJIGJ.OJJIGJ_UJ) JJJ.OJ.LQJ'GJ.ODJ'GJJJJJ.LLO.IJPJJJ_UJJ °
(duBlyicl dlanll) (CU_l.IJLuJ|JJ.C
® The police officer, who arrived after just five minutes, arrested the criminal.

30 JIgas (Sl padiud ©

® She is your sister, isn’'t she?

(podlg yauil gy Lili V) a0yl o cljal Jnal pa3iui @
® Tuesday, May 2, 2016, was when | graduated.
.dloall j31 6 ¢aaniall ¢l 131 Gpabiliall dlon)l dilmi 6 padin e
® “I’'m coming home late tonight,” my father said.
[dloall Jgl 6 Jall Jio dloall go cja ey ill eailalS)] go gihgi padiug @
® Unfortunately, he missed his flight.
(dloall driy J3la poliellgh jIS61l Jnojlalsy pading e
L® Aliwent by bus, and Ahmed took a train.

f) Abdelhamed




6 olella  ygililla  ilenillval — ealjell

l||||llqrh

T s QUSI Ol jlolo %
( { Apostrophe g

Apostrophe = () blall dlall

"I'o‘”":\llginb"ij"I'o"""i-"—?-!s’&_élbllnl'i.l‘“ B ellay (0 )| |'.\Jp 2o
® This is our aunt’s house. o180l

Llcdlpnlodolhbnd.s- _IJJ_Q.DP_lJJlgleJ_lJJP_I.LﬂU.mJJJLDJJ.CIOJJJ_uJJ °
6pl s Hldolbil Llc aJ.loLogI
® This is Charles’s phone.
® These are James’ books.

® My father is at his boss’s party.com

s wpllaelelldlnlall g . s’ Laiii Lill gaall el Il duuilly padii e
® Miss Leila is marking her pupils’ work.

closwl I’ d6l] g lyle Lo -5 g aall clo il i U Lodic a3 v @
0is g anll

® Doctors look after people’s health.

224 @ aolug ol Jio .and paiy gueddul dyslo Joe U;Jnlm-uu m °

® \We were at Eman and Ahmad’s party.
0 Jis gl 30lg ayn sleyiwl gl il jlaby el dlnlall pladiwl Lyl g Soy @
Jnisll
® \We’ll come to your party, but Aya won’tbe able to come. She’s meeting heruncle.
dpslall Lle Jai (its) gsJ gloisdl ge 6)lie (it's) L6 (s) Wlell dlnlall gl oy e
® | can’t buy this shirt because it's very expensive.
® | ook at that horsel! Its hair is blue.diSlo

.aslall jlalslg poall:gliewn lal Llell dlnlall
(66920l Logyall duliay Lim blell dLnlall (ygSig glialS a0ay pgdi ciys  : 203l

Thee | TRe I i sl N am-is-)vmgtobed&éinilé}bjj.o&_é,g.nugﬁg o
. . has, have, had, will : Jio 6acluiall JLedllg (are
It has It's Theyare |They're | o I'm ateacher. (lam..)
Whois |Who's Sheis She's ® She’s waiting at the bus stop. (Sheis...)
does not |doesn't |Hewould |He'd ® |t's time to start the meeting. (Itistime...)
_ ® |t’s been a while since we spoke.  (Ithasbeen..)
Iwould |I'd Itis It's ® He’'d never take a bribe. (He would...)
Gannot can't Iwillnot |Iwon't ® He'd called us before he left. (He had...))
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’ 1 Semi colon &
Semicolon = (;) dbgdiall dlblall

® Heavy rain had continued to fall at the airport, consequently, all flights were canceled.
:(Joyy dalS 2929 (Jgau) dsile lamiy (pilas bayyl padiu
® [t was raining; the game was cancelled. (=,s0)

:dailall poliel Junlai dolby padiwi

__® | read; novels, poems, stories, plays. )

g 4 Quotation marks B

Quotation marks = (*") youniill culolc

wuLisyl alolle ¢ 0 ag9j J3lI JLby Lo 6 « joubiall ¢uyanll 6 'OJJ.I_UJJ °
.63gajall gI day aall

® \Wael said, “| haven’t put those shelves up yet”.

® She said, “Where is the nearest fish restaurant?”

® “I'm coming home late tonight,” my father said. )
.(Holiell Jgo yulisMl vilolle @¥hg dic paAiuii @

® Have you watched the famous film “Titanic’

(_® What does ‘punctuation’ mean? y

p 5 Hyphen B

Hyphen = (-) dlngll

uLoJSJIU_lJLJ_Dmll;dJ.oeJ.b.D.oU_QI_Q_oJ_ﬁ|9| 4 4ialS Jn ) paai 2 o
lol oy

® My eight-year-old boy loves reading.

® Do you have sugar-free cookies?

® to link prefixes to words.

® These things happened before the pre-enlightenment era.
-aani Sl ol @1ii diSpall danll cuils 15] dlnlg padiwi A @

® English is widely spoken.

| ® We use a widely-spoken language.
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ing gl pul a a0y L,1L|
and aswell as
= in addition = in addition to
dSLa3l kulg) = moreover = besides
= furthermore
not only... but also ...

because because of = due to
cud | bulg = since = owing to thanks to
=as on account of

although =though despite = in spite of
= even if
= even though
= nevertheless )
adlii gilns huig g ilig
but =however
= yet
= whilst
dloall Jgl however plaaiwl (Jany
However + dao
dloall Jgi whatever plasiwl (jan)
Whatever + ouwl

LI byl

So =that’swhy
= therefore
= consequently
=asaresult
= thus
= for this reason

dauid! bulg,

. . to/soasto/inorder to + inf. in the hope of + ing
woyll bilg so that = in order that + dlo>

to summarize, = to sum up,

in conclusion, = to conclude,

in short, = in summary,

finally, = all in all = on the whole
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LSJ Oljlalo scages

: VI Writing Skills JI (jaaii @

BB Paragraph writing Gpaall dlis
B Essay writing Jlaall d@lis
B Email writing 9 ASIAN 2yl dlis
. Yy Paragraph Gj6alldalis K N
.Jalglgg_bgo € @il Sl Joall (yo degano o Gjaall @
.Capital letter 5 6jaall Il (Jglow 5 JI14 (4o) Jas 7 JI5 (o 6384l olgjiig @
full stop 4 dlaaliclail adg @
apol duad Jales lay elegago o pauw Jgl Laindentation disb doluo il
:C'iJI aoll ;|J| -.\i °
BB Topicsentence M Supporting sentences [ Conclusion
Topic sentence &8l 0 lo3 dlos o0 @
S e ddyll 8)Sall pubgs @
duaudyll dloll 85001 Jodituw I3lo pods @
) 8,88l puus oSy @
Suppazl:‘tj:jgl sent?nces qut:prXl 0).0.0.” oe ).uSJl a).uu °
’ iyl 888l pacad] wlilasgl (§ildsJuolai cdliol pudi ®
88801 8 dlos 5] @
Concluding sentence daunyll 8,Sall aSg7 @
drolizdl dloall go090l) dwdyl 8)Sall ol duwdyll dlazll deluo wyu=i ®
8)ﬁ_éJ| . |.. .
:6a10ll Gyaoll Jpilns e
unity ggog0ll 8359 Ayl 8)Sall ot Jodl gros
Coherence ISty dalaio oS5 ols duusiyll 858l doal graz by of Ly
"“I - || | l nll b?|}1j| i . ~”| . " “I “"9‘ ! ..l .
Emphasis Gglg3l wuSgi dogoll )83l pubgil diyog dolais oz
focus 5,5 dubly iSpe 858 dllio ol )8 U 0oSs of Ly
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- J Essay (Jlaall dilis & .

0lg £g1Hg0 (ye @il Sl wljbell (jo degono ga Jlaall @
Ay cljal dii go Jlaoll gosiy ©
BB Introduction doadall M Body cgrrgall B Conclusion dailall
The Introduction doasall
.6201g 6384 (yc djlic (ygSig Jlball Lo 6384 Jgl L@ dordall
£950all ¢y @als Jnsd Jlaall puus 31 aicld Lle Judiw bo o lall Loy

-£95g0l) {5 Lol aluiil L12i
(dliioN! 6jlell) dag bl dordall p18]

:6__oadallelj ol

B Hook = Attention grabber oliiiMl L3> dlao
Selpall Lo Joiunl )8l oliiil Lias Ll wamig Jlall Lo dnliisyl dloall Lo ©
B Background drwbuwlll cilogleall / dialsll
£9Hgally areg dal 55 lall lasling il wilogleall JS Joulii @
B Thesis Statement dliioll 6juell / dag bl
.£95gall 13910 i ,eg Jléoll druipll 6580l drunipll dloall angi @
16910 289 dag Ml auwig doadall dilei 6 (ygsillleg @
cggall cayeie e Jio ¢ doso @ dolc dlay ®
Body gghgall
.daildllg doadall g Jhwgll wiljbollge cghgall gy @
cgngall acriwilygs @
Jgicg uljrang  dliol Jdai wcaladel (Jida walily (§ilés e sginy Jloall g s @
:ole g90gall puun wilpds (o 6366 JS ggiai @
BB Topic sentence Ao Yl dlaoll

B Supporting sentences daclall  Janll
n Concluding sentence dioliall dlanll

Conclusion = Commentarydailsll
154ig (lndd anlg wlpap e djluc g i) . JLlaall (po Gyl Gpaall o dailall @
duaaill 63 aall déln e dailall
do28allg ggngall s jlSal dailall ynali e

Jouin 269 Jglallg clilajiaog el by ei cun «Eliuna wocejdlllim piey @
CUJ_OLOJUQ_DJJQU_IJJJ9|CIJJ_DJ
.d_dJJjndL'lg_muin_oa_é_oJleJJ_LmvmameluldgnJleiog °
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M Persuasive elisl Jlio
dnd gy ®
oM o Juododi dpw Jauiy @

ER Reflective Lloli Jléo

Lo £91590 (6 aplhi dang acay (g jlall glidl L] LI oy @
Jidag Giles I pling @

M Descriptive Lang Jlio

£90gall Lany ®
drun Junlai padiung yuodll gulgall wiblay @
ducl v clwlg wlewaillg wljleiwlg calauunill 0331uy @

I Narrative Lond Jlio

ubgﬁovbggibﬁybmmaj! °
il doyeog ciny oling @

M Expository Informative SHaudi Jlao

glulﬁnglebgg_Dg.ogluJ_mL_JJJQIGJQLQJOJ_DVJ.OUJILJLQ_QJIQQ&J_Q °
.aic cieawgldasbinglailé e,

Ak W oM cuigs wals eJ_u.l,!g Ay s oy @

~ J
% Email igjisINl apdl (Jibwjy dalis B N
AIHSIVN )l ddbwp) gl ¢lj ol
BB Sender (from line) Juwpall

c'iJLuJJJILJ_LUJiL"S'JJI Uodul) Gig SNy pll lgic lie 1isy @
From: Ahmed 2023@yahoo.com

(user name) oy @ Gruy sllcjoll @
(domain name) oy @ g1y SAllcjoll @
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a
wlsll vljlao comge
N Recipient (to line) ay] Joujoll

Ll agll Junpall gaduill ig isIylapll olgic lim Ciisy
To: Al Daifi 2023@yahoo.com

(user name) Loy @ Gruy Sllcjoll @
(domain name) Loy @ g4y SAllcjall @

B Subject line cotrgall Iy i

daig fisIVl dlLull ggiigo lim Liisy @
Subject (About): Fullmark’ series

Lle aliwall @ainl pnitog anlgg a1 JSiu ggngall ol liny iy @

At aliTe
I Greeting / Salutation dunill
formalemail | informal email :limo Jraydl €9l Oz dnill oling @
Dear..... Hi.... <1L0_uJJ dm> U“ LJ"'U-H LJ‘LOJI g_mgUQ_LLIJJl LJ‘LOJMI ¢
. (../ 8931/ dawlja/ Jac)
pearsi Hele 1 e oo Ll o Uil 909 ol jué ol @
Dear Madam, Hey, (../ lTULél / @Jm) G".!O W)
B Body £95gall
dllwll o e igisiilayll ¢gihgo gging @
formal email informal email
Ohlaisl e ¥ @ cuoyill doio plasiwl Lisoy @
Spaize OlalS pasiui ¥ @  paiaall olalSly Olhlais 3l pladiwl LiSe) ®
),oglcls.n.:opl.\wx ° ).opX|d.9.yop..\:>.uw °
Joerolldpo S sy @ polaoll S LIS @
KA closing o3l

formal email informal email | ‘a4l Juyall 8—’39-’ gi JSub e dailall ggiai @

Yours sincerely, |Bye,

Yours faithfully, | See you later,

Best wishes, See you soon,
Regards, Cheers, love,
A signature a18gill

GAQASIMN 2yl iy S) ool ol drowy prell dig sl Jiluwyll 21693 LiiSoy @
Sl jle g awniog Jwjpall dSpab (Janii g16gi plundl Lay dyjlaill gl dra vyl
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